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Checklist for creating a new undergraduate or graduate major and/or minor

Undergraduate major and/or minor

· Obtain necessary departmental approvals

· Send a signed and dated memo from department chair to the Associate Dean for Undergraduate Programs with a copy to the Assistant Dean for Curriculum.  Include the following items with the memo:

· Evidence of consultation with CLA Student Services

· Catalog description 

· Complete answers to the 7 questions found at http://www.cla.umn.edu/intranet/undergrad/curriculum.php
Graduate major and/or minor

· Obtain necessary departmental approvals

· Consult with and receive endorsement from budgetary college(s) and the Graduate School
· Summary of consultation

· Evidence of endorsement

· Consultation with other units if questions of duplication or overlap are anticipated
· Send a signed and dated memo from department chair to the Associate Dean for Research and Graduate Programs with a copy to the Assistant Dean for Curriculum.  Include the following items with the memo:

· Catalog description

· Complete the New Academic Program Proposal Form http://www.cla.umn.edu/intranet/undergrad/curriculum.php
