College of Liberal Arts Academic Hiring Authorization 



	Date:
	Requisition Number:


Appointment

	Name:
	Employee ID (if applicable):

	Job Title:
	Position Number: 

	Job Code:
	Appointment Term:
	Appointment Type:
	%-Time:

	Unit Number:
	Unit Name:                                          
	Base /Lump Sum:

	Start Date:
	End Date:
	End Date Action/Reason:

 FORMCHECKBOX 
SWB/BBA    FORMCHECKBOX 
TER/END   FORMCHECKBOX 
SUS/END (Z-TERM ONLY)


Rationale for Appointment and Compensation – Please answer ALL of the below prior to submission

	Reason for appointment.



	Reason regular faculty cannot teach this course.



	How was the compensation determined for this appointment?




Course Assignments (to include course, section #, and # of credits) and/or Responsibilities– Please identify courses details and/or responsibilities below:                                                                      Curriculum Project Unit:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	Fall:                                                  

	Spring: 

	Summer :

	Other Duties (for all non-instructional appointments):



Fiscal Commitments & Sources of Funding – Please identify funding source(s) and note any non-salary commitments (research, moving, etc)

	 FORMCHECKBOX 
 TA/UI 

	 FORMCHECKBOX 
 TINS (Temporary Instructional Needs)
	 FORMCHECKBOX 
 Non-CLA Resources (note below)

	 FORMCHECKBOX 
 Printed Budget P & A

	 FORMCHECKBOX 
 Soft Commitments
	 FORMCHECKBOX 
 Summer Session

	 FORMCHECKBOX 
 Grants-Endowments

	 FORMCHECKBOX 
 Departmental Resources 

	

	

	Notes:


Questions about this position and form should be directed to:

	Name:
	Email:
	Phone:


Approvals to Extend Offer

	Unit Head/Chair/Director:
	Date:

	CLA HR/EO Administrator:
	Date:  

	CLA Dean/Administrative Officer:
	Date:


Submit form and draft offer letter by email to clahr@umn.edu – Last updated July 2010
