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Inspects item(s), 

checks item(s) against 

packing slip and PO, 

verifies quantity, 

quality and cost

Goods

Receipt matched to PO and 

voucher; payment to vendor 

made

Goods received or 

services provided?

Item(s) 

acceptable?

Returns item(s) to 

vendor or resolves 

issue with vendor; 

indicates in EFS 

that item is being 

returned

No

Yes
Capital or

Non-Capital?

Services

Completes “Request to 

Procurement Specialist” form 

and forwards to Procurement 

Specialist

Capital

Procurement 

Specialist receives 

item(s) in EFS

END

Partial or 

complete 

shipment?

Non-Capital

Item(s) received by 

quantity in EFS
Complete

Item(s) received by dollar 

amount in EFS until value of 

PO is exhausted

Partial

Fixed or 

variable price 

contract?

Services received by dollar 

amount in EFS until value of 

PO is exhausted

Services received by quantity 

in EFS until value of PO is 

exhausted

Fixed

Variable

Match error?

END
Error generated in EFS and resolved 

by Voucher Preparer and/or 

Procurement Specialist

No

Yes
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